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CONCEPT PROPOSAL INFORMATION SHEET 

 

Please answer the following questions as completely as possible.  Use additional pages if necessary to 

completely describe the project.  Complete answers to these questions now will help avoid delay in the 

review and approval process.  If a question does not apply, note "N/A." 

 

 

GENERAL 

Tenant:       _______________________________________________________________________  

Tenant Contact and Phone No.:       ___________________________________________________  

Name and use of proposed improvements:       ___________________________________________  

     ______________________________________________________________________________  

Brief description of the proposed work and location:       ____________________________________  

     ______________________________________________________________________________  

     ______________________________________________________________________________  

Estimated dates of work: Start:      _____________________________________________  

 Finish:      _____________________________________________  

Name(s), address and phone numbers of architect or engineer:       ___________________________  

     ______________________________________________________________________________  

Number of persons occupying the facility:         

Estimated total cost of proposed work:       ________ 

 

Are the proposed improvements within the area and terms of an existing lease agreement?       _____  

Are improvements within an area currently under a sub-lease to another Tenant?       _____________  

Are there future plans for additional improvements or expansion beyond this proposal?       ________  

Will the proposed improvements be incorporated with other construction contracts?       ___________  

Does the proposal assume the Airport will furnish certain items for make accommodations peculiar to this 

proposal?       _____________________________________________________________________  

If so, what are they?       ____________________________________________________________  

     ______________________________________________________________________________  

     ______________________________________________________________________________  
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OPERATIONS 

Does the proposed improvements or the construction process occur within or penetrate the security fence 

of the airfield?       _________________________________________________________________  

If so, is aircraft movement affected?       ________________________________________________  

Is aircraft pavement modified or constructed?       _________________________________________  

If so, describe:       _________________________________________________________________  

     ______________________________________________________________________________  

Will the contractor require storage of materials outside the lease area?       _____________________  

If so, describe area and location requirements:       ________________________________________  

     ______________________________________________________________________________  

Will hazardous materials be transported or stored in the proposed facility during or after construction? 

     _____________________________________________________________If so, describe:         

Are there any special construction requirements?       ______________________________________  

Will the proposed improvements affect the flow of traffic, baggage, or passengers during or after 

construction?       __________________________________________________________________  

 

ENVIRONMENTAL, HEALTH, SAFETY 

Will the proposed improvements produce: Noise?       ________________________________  

 Odors?       ________________________________  

 Hazards or detriments to health?       ____________  

 Changes in the delivery of goods?       ___________  

 

ENGINEERING 

Do the proposed improvements require new connections to a building site or an interior site in an exiting 

building? 

 Water:      ___________________________ 

 Sewer:      ___________________________ 

 Gas:      ___________________________ 

 Power:      ___________________________ 

 Telephone:       _______________________ 

 Communications/Alarms/Security:       _____ 
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Are there special requirements for any of the above?       ___________________________________  

What is the HVAC system type?       ___________________________________________________  

What are the approximate heating and cooling loads?       __________________________________  

What is the estimated flow of water and sanitary flow?       __________________________________  

Electrical demand?       _____________________________________________________________  

How will solid waste be disposed?       __________________________________________________  

Will the proposed improvements alter, weaken, or otherwise affect a building structure?       ________  

Will the proposed improvements result in changes in water absorption rates, drainage patterns, or the 

rate and amount of surface water run-off?       ____________________________________________  

___________________________________________________________________________________  

 

PLANNING AND AESTHETICS 

Will the proposed improvements be visible to the public?       ________________________________  

Will the proposed improvements result in the obstruction of any vista open to the public?       _______  

Do the proposed improvements include: Exterior lighting?       _________________________  

 Exterior landscaping?       _____________________  

 Identification, direction or construction signs?       __  

 


